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overall area pl an. To ~nalyze the work prev_iouslydone i.n the Hastings 
Street and Willingdon Corridor areas and to assist in the preparation. . 
of final plans for these areas. Employee will receive training and ' l 

.. . -······ _:_. :.. ........ 9.~Y~ lop_ .s.KiJJ.s .tri ... ax~<! .. r~~_e~_r_ch_, .. a..r:ia lysi_ s a.n~ .. p_Ja.11 .P.r:ep~r.~_t_i9ri_;~--~·---~L._ .:. 
• v. 3 POSITION TITLE.. . . . ' · . · . . · ' 

DUTIES AND SKILLS 

IH~ .3 
MANAGER'S REPORT NO. 18 · 

. . . ' ' 

COUNCILMEETl~f /1979 03.05:' NO. <I i!os1r,0N TITLE : . . . . . . . • 
DuTIES ANO SK.ILLS::.-.•. 

. .. , ·-. ---~--- - .. ·-·- . . .-·--•--·--·' ---··· ,,. __ -·-- ·. ~---. ----·· .-·- ___ ,_,_,_ , ................. :·,.·--•·-·.--·,"--: -· ..... ·. 

••• , _ _,_.,u,., • .,,.,,... . .,.,,,.,..,_,,.,. ~-•••••••• "" ,-,-•• '""'" _ _,,, ~••" 

21 11AVE YOl/ APPliED 10 AIIY OrMHl U)LJ'1C!' l·(JA rw1:w1:; or Tl<i5 PRO.l!iCT? 

I] NO [] Yf:S 
IF Yf~. INOICr.TF. 

LJ YO\ll>fC. CMl-'<l)A worm::. 1w.,.1r,G1 NIJMnr,1,. . ........ • .................... ----·-··-- ••• 

I] OT~EA, !.F'f:CIFY ..... ,,._ •• __ ..................................... .. 

22 (.)Q 1'0\J tiAV(. YlllHH IN Ml•W TO \'/(,lflK 0'1 Trl 1S f'ROJECl' 0 NO IJ lfS 

IF ~o. WII.L VQU lJ!:r: 

l] 1.Air111,rnv or I.Anoun ~5!11$1 ANCt 

[] Y(lull-• WPl'JYl,l(''fl C!.NTU1 

I] 111Rf vourn 1-ouRsr:tr 
[_] CITl1El1, f;~l:C:IFY._. ·- .,, .... , .......... ,. 

http://IW.Uf.CI


~ BAI ~.)!H COL U'-'tl A· ·,~ -., ~ .. ~f-JC·~;r;,, ·. , 

EMP~Ol'ME.NT OPP('H1Tuu1_1,· ,:.,i-¥,~· )i::t .... 1:~ 

rll,.HIJVl.,,.IM,L rvv,n f:;;f'(f~L,.Vf.MICNI ,- ...... ~HMM 

MUNICIPAL::·APPl)<:;ATION . 

THE CORPOPATIOi\ OF Tiff 1HSTRICT OF BURNABY 
2 MAILING ADDR!~S , - - CITY(!OWNNILLAUI! 

4949 CANADA WNf 
J STREET ADOAfr.s·---·-··----·-·· •. ·-··. •···••- • .. 

BURNABY, B.C. 

4949 CANADA WAY BURNABY~ .. B. C. 
4_. AOM1,.,::.rnAHvf C(}1it,;.c1 ••t11so11 POSITION Off IC I: t OC!I rnm 

.-U..1.5.! tm:: A TYl'EWRITOI.. 
00 HOT ATTEMPT TO £RAS!!. 

POSTAL CODE 

V5G 1M2 
POSTAL CODE 

V5G 1M2 
TELEPHOtlE 

__ BART. Mc CAFFERTY ''~:: .. ·- ~-.MUKtClML-18.EAS.llRER. _..:...4949-Ct\NADA-..WA.J......._...;._ __ ~_· =29::...:4_-7:...::3=60.::...---1 
~. N~S0>t "'"'° t..;1L c~,;,r,t:t .,..,~TW..• Cu"". rnr,1.1s POS1rtON OfFICf t.OCATION _. .. ;: .. TClEPHONE 

,___l_ .• _~.SANDEi~· . ACCTG •. CLERK<' COSTS 
Ii.. PROJF.CT SUPERVIOO!! , POtlilOW 

M. l. GEMMEL( .. . : · . ., . SECTY. TO PERS. DIR. PERSONNEL 

~ fulW6J~7trs~;~~~Vt1~~"p•t' i~~-J;rl;;_O_V_E_: ·_._· _: _. -'-·-· _· _ .. _· __,_
0

_E_·p_;_rE_M R_Ets_
11 

O_N_N_E_l ___ --'-------~·_2_9;;..4.:...-_c..7.;;.3.c;.o_;co_-< 
8. D~SCRIBE IN O(T;l.ll THI= WOflll TO !)~ CON;? av· Tl'£ YOUTH Utl lHIS PROJECT; EMPHASIZE SKILLS THE VOI.ITH WILL OEV!:LOP. 

NO. 1 POSITJON llTl!. ,, . CLERK ·rvPT1ST .. (JlJMIOR). . . . . . : . . 
. . DUTIES AND $>(1lLl\ ·. ' . H . · · . . · · .. 

Under close,supervision. types routine corresp·ondence, maintains simple files, operates 
standard .office equipment and performs routine clerical assignme.nts~ The employee will 
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art~ct°Yela~ership position working with a variety of age groups .from pre-schoolers 
'to adults. · · · · · · ' "· .· · · .·· · · 
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MUNICIPAL APPLICATION 
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~f!.._S~-~~!!~~-?.'!_L_Y_O_f:E_P_~?_~ECT __ o_u __ EACH __ A_P __ P_L_Jc_. __ A_T_I_O_N_F_O_R_M_. ______ - ---1-1-? . 
1'1.EASE USE A TYP[WAJTEJ1. 
oo NOT ATTELIPT TO EllASf. 

'l'IIE cnnPORATION OF THE DIS'l'RICT OF BURNABY 
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CllY/TOWN/VILLACif:; 
POSl,.L CODE 1?9l19 Canada Way 

3 SIREEI ADD'IESS • ·· • · --· ·· ·. . ·----- Burnaby, .B.C. V5G.J.M2 
CITY/TOWNNILL4GI! 

POSTAL CODE 1i949 Canada Way _______ Burnaby, B.C. 
4 AD'JIN!51AA11VE CO'JTACT PERSOtl -~OSIT!O!i. OfFIC€.LOCAT~ri---------------,r,T;;E;-;LE:;;PH;:;;O~N:;;;E:---··· I 

_5 -!:":: ~!~:~·~::~~~"''wL, c,A~ '°'~" ~~1!~ipa~ Treasurer 
0
~~;;L;~::d~ __ W_a_y _________ t:72;::e9:-:}:::r::::o::::~:;;;:-6_o __ 

L. Sanders · .J\ccounting Clerk-Costs 4949 Catiada Way 294-7332 
-1. f~01
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1 ;~~~~~fi" T~I\IU ....... ~, 5.ur,f:_~~ts:1:f,'":fl• £J.A"P,.on:.E5" POSITION_ . OEPAEH MENT 

· As Above · As Above . Health --------------------------·---·--·-1--.... -8 

~is~R~it~~0~E~~te1' .. E WORK ro t<E IXlNE BY THE vourH ON ;;:TH;;:1s;.-;;;?R;;;o;-;.,-;:ec:::;r;-, -;::EM;;P;;;H;:A-;:-s1:::-ze;-;:sK:;:1:-:LL-::s-::_r::-:H::-E-::Y:::-ou;-;:r;:H:-w:::;-1L:-L ':::.o=ev-::E::-L_OP==--,--. -----. --. -.--

ourirs AND SKllLsDenta.l C1erk: Will coordinate children, appointments and transportation 
between Burnaby and the U.B,C. Su1mner DentaJ. Clinic; will be required to supervise children on 
bus to a.nd f'romGlinic; simple clerical skills will be utilized; typing desirable; valid B. C. 
cldve1:s .licence needed; abilHy to organize and communicate ·with child.red, parents,; schools, antl 

No Hosirn,~ mu professionalsc: can· b·e-devel"Opecl. .• . . ... ·•.· .· .. • . . . .. - . ··.. --,------- · - ..... ·· ·· 
DuTIES AND SKILLS Camp Referral, Clerk; Organizat~.and cozr:ttinication skills required to c·o-

ordinate funding sources (i. e,) United Way, Human Resources and/or camps) tci _send children . 
of low~income families to ca.mp; clerical and simple typing· skills required~ · Youth. will learn 
to work closely wH,h families and professionals; will gain insite .into a Community Health · 
.. NO .J ;,·,;SITiO;i- frrt.i-· ,. ·- --- • .: .. ,c""•c'·· .: ... - ........ ... _ -: ···:·•-·•··-:----:··- - ·- ·-·---C: ·---:- .:_ ____ ::;__ ; .. _·-::·:• -·,--- ·-----:-...c.. . . . . :..-.•-Pr-Ogl'am,,: ·· 

• oi:ims A~o sK•Lts Recreational Worlter •· ( Cra:rt): • To . organize into .booklet, form a variety .· · 
of crafts suitable. for seniors with visionjmanual dexterity. Skills will.be developed .in 
organizing, writing and implementing craft projects; and in. liaising with outside ,resources 
and residential staf:f. 
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