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ITEM 1 l', 
MANAGER'S REPORT NO. 18 
COUNCIL MEETING 1978 03 06 

Re: HOUSING INSPECTOR 
RESIDENTIAL OCCUPANCY STANDARDS 
(ITEM 28, MANAGER'S REPORT NO. 51, 1977 JULY 18) 
( ITEM 91 MANAGER I S· REPORT NO. 49, 197 5 JULY 21) 

Following is a report from the Chief Building Inspector regarding 
authority that is required by the recently appointed Housing Inspector 
relative to the perfonnance of his duties and responsibilities. 

Attached for the information of Council is a copy of the job description 
that was ~repared for the Housing Inspector's position. 

RECOMMENDATION: 

1. THAT Mr. Neil Wainman,' Housing Inspector, be appointed 
pursuant to Section 7.5 of Burnaby Zoning By-law No. 4742, 
with authority to enter at all reasonable times upon any 
property or premises to ascertain whether the provisions 
of By-law No. 4742 are being obeyed. 

. Mr. M:-J. 'sheUey, .. 
MUlfICIPAL MAHAG!R. 

* * * * * * 

' R••idential Occupancy Standard•, 
____ H_o_u~ing In•pec~or 

197.8 03 01 

In l977; Augu • t · and- September, Counci 1 dea 1 t with the · 
1ubje~t ot Zoning By-La~ amendments related to Re1id~ntial 
Occupancy Standard,. Item 28 of the Municipal ·Manager' a 
Rei,ort,No. 51, 1977, conlidered at I Special Council 
Meeting 1977 08 02, contained a number of,recommendations 
tn~ludtrig: · · 

"• •• 5. THAT the Council approve the addition of a 
1taff member to the Building Department in 
order to enforce the Zoning and Building 
By-Law reg~lationa and provide for the 
collection of water and sewer aervice rate,." 

In order to carry out the duties dire~ted by the above 
ret~lutlon, a job specification was prepared by t~e GVRD, 
Cl111ification Officer and the po1ition of Hou1ing 
In1pector introduced, The poeition w11 boarded, advertised, 
and filled by the appointment of Mr, Neil Wainman, 
effective 1978 02 20, Mr. Wainman has spent the time since 
Pebruary 20 making himself familiar with Burnaby Zoning 
By-Law and reviewing the report materiQl dealt with by 
Council last year preparatory to undertaking hi• duties, 

An inspection program, in nccordnnce with the above resolution, 
is now commencing, The progrum will involve house-by-house 
1urvey in preoelected arean of the municipality, with the 
objective being to bring the proRrnm to benr as quickly no 
pos1ible on areas known from rccordo to contain housing/occupancy 
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abu•••• At thi• time it i• not practical to predict how 
long it vill take to cover the entire ,unlcipality with 
the pro1r••• 

During Council'• earlier coneideration of th1• eubject, 
the que1tion c••• up over the corporation'• power of entry 
for 1urvey purpo•••• Power of entry 11 provided for in 
the Zoning ly-Lav, Section 7.5, fro • the enabling 
le1i1lation of· Section .. 234 . of the Municipal Act. To 
follow the provi1ion of the Zoning ly-Law for in1pection 
authority end power of.entry, it i1 nece11ary for Council 
to,eppoint the Rou1ing In1pector, Mr. Neil Wainman, with 
·authority to enter at all reaeonable time• upon any 
property or pre•l••• to ••certain whether the pro~i•ions 
of the Zonin1 ~y~Law are being obeyed. · 

It ii, therefor• 1.ICOKMENDED:. 

THAT thi• report be placed before Council for 
inforaetion purpo••• ~n the current 1tatu1 of the 
1ubject of Re•identia.1 Occupancy Standard•; and 

' ' . . 

, .. TBA'? Mr., leil Wain••~•· Hou1ing tn1pector, be · 
appointed j,ur1u·ant to Section 7 •. 5 of Burnaby 
Zonin1 lj~L•v No. ,4742 1'ith authority to enter at 
a 11 rea1onab.le. ti••· upon any property or premh• I 

· to a1cert1in whether the provi1ion1 of By-Law ·· ... 
No;· 4742 are bein.1 obeyed~ . 

MJJ1lna 

c.c. MUNICIPAL SOLICITOR 
DIRECTOR OP PLANNING 
MUNICIPAL TREASURER 
MUNICIPAL INGINl!R. 

R.e1pectfully 

M. J. J • • • 
CHIEF BUILDING INSPECTOR. 
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District of Burnaby 
Class Specification 

1. Nature and Scope of Work 

.. HOUSING INSPECTOR 

Cl ass No. 330 
Prepared December 1977 

This is technical, regulatory and enforcement work involving the investigation, 
inspection and evaluation of occupancies in single., two-, and multi-family dwell~ 
ings. An employee of this class inspects dwelling units and accommodation to determine· 
their legal status relating to relevant zoning and building by-laws; prepares re-
ports on by.:.law infrac_~ions and recommends or takes appropriate remedial action. 
Independence of ac.tion and judgement, investigative initiative, tact and diplomacy 
are ·exercised by the Inspector and work performance is evaluated in terms of effect-
ive inspectional regulatory and enforcement .services rendered by a superior who may 
also advise on suitable action in cases of exceptional circumstances. 

2, Illustrative Examples of Work 
. ' ' ' . . 

Investigates residential property in accordance with a predetermined program and/or 
receives complaint"s and obtains fofonnation regarding alleged illegal occupancies; 
contacts owners and/or tenants, gains entry and inspects for use and compliance with 
govemina;~i~ipal ,l'.egulations, ; · 

-. ~ . . ·. _; >. ·• :·.'.,c '.;- ;,1 ',.l '·' . ", ·. · ·· 

· .• R~por~~:Jc~up,aridcfs ,;foun4:tiy',Inspection·,tb-··supe,~S:Jcil•for establ{shing of appropriate •. · 
cbssi'fication'ior·sewer arid water utility charges. •. ,. ,.-- · · . · ·· 

.. ···.-uri;J<).:;'/,i:'(i(,:t.f,1, U.!.. '!c;;.; . - ,;·'.,f_':\';.·;,~, .. : : ···.· .. , .. , .. , ...... •·.~. ,..,": •::> ,,,,.J ·-:<1;·,,)'/';, 

· · O~~~i?t~/~~f ~esearche~ ;legal -.,des·cri~tf~n~. :and \i.9C:~, ,:cif ~,'-.C~:: lis./~f~~~ii~ ;Au,t,i.or~t>: · 
~~dj L.~c!;,~g~stry. ,Off7,c.e; · .checks bu11,~1.n~ ',and .,oth_cl:'pfrmifs ,,,~o}!P.1:1~,s ,~~f~rrnat1p~-• •: ,1 and .do.<;~.~n;t;s,,;;,!sta!'l1,shes. files.rcand prepares ·reports for use by bu1 ld1ng, plumbing, 

· and electrical inspectors • 
• ,.:; .. '1~,::;·::;;:; .. i'if/ /t/,i'.] ... ·! ·, ! . - . · 

Prepares recommendations regarding corrective or leg~! action;. submits do!=,Uments to 
sup~TT~!~r:, ;or .,processing; r prepares and- lays· charges;·. checks· relevant·· documents and 
eviclence for accuracy and completion, attends court as Municipal representnti ve and 
wi ~11.~.~,~ •·:•: 1 : :; .•:''.. :· ,,. • , ., :. , :,' • , : •• : • • ":• • • • • ., '. • • ' • 

~':·{:$..), ·.: J ; '?. f ;,; \ t j ·1 ·~ 

Maintains follow-up files regarding enforcement of by-laws relevant to illegal 
o~~upan~~«9,s.; .711ny. check .applications ,related to .strata tHle nnd subdiv~:sions and 
pez:f,~rn,s.·in,spectional work to determine standards of accommodation. · ,. 

PerroX11's, rela:te,,d. work. as, required,: 
'1 •"• ' .!.. . . ' ' ' 

\' ,\: { ,': ''.'': ~ .,' ,, ·,', . ' ·:. ,i' • ', ' 

3, · Required Knowledges, Abilities ~kil~ 
I ',' •, • '; .' \,", •:. '. ;. , I , . ' 

Considerabl!) knowledge of .Zoning By-Law us ttpplicable to work performed. I .,,, • 

Soun,d,,know,ledge, of poUcios nncl regulati.ons relutcd to quality, co1rntructio1,, alter­
ation., .·and ropnir to housing structures, 

Working knowledge of npplicnblo sccHons of thu Du:tlding, I!loct:rlcal, Plumbl.nr, nnd 
t3ns By-Lnws, 

Working knowlodgo of policies and rogulntionr. 1·olntod to tho use nnd chwdo1nnc11t of 
ronl property. 
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. l~orking knowledge of heating systems, ventilation, drainage, and related factors in 
... ,:,b'ui14ing:_construction. 

·,:.".Working. knowledge of. rules, 1·egulations and procedures in Court hearings and of the 
,·_·-·ru1es'.·of. evidence· . 

. --· .~ ·;~·.,·L:-:'.<,-::·.t-,:/~' \t.- . -·· . . . 
>AbiUty,to·investigate, inspect and evaluate the_ circumstances. -regarding alleged 

,.,:.J!.1✓ •• ~1•1✓ ,~c:~~cies .. in a variety of c!welling structures. 
'~· - ~-- : .. , . -·. . . .. " . .. . ' . . 

-· :' . ·.:·_ ·. ' ~ , 

·•· ·. < .,:Abilit~---,to (re.cognize .infractions of a variety of by~laws, as they apply to standards 
"Y}ot.•:cons"truction and· bui 1 ding services . . -. . ;;'_~·:;:r;~I\,' 'c::;::c,,.,, . ,- .. < ·--_._ . . - . -. . . . -.. '.· . 

'·:~ll,ity to}prepare concise, ·factual reports; to recommend remedial action, to pre­
. ... ;'.c/P.~)111d'.lay legal ··charges and represent the Mtmicipality in Court. · 

:;~,t:;;:}i:i://t~it t<.•.:/<·, .. ;, .,: .. <. . . _-.· • . ·. ·., .. . • > ... 

'h~!J~~,{~~;;perf~~ in,vestigativ~ duties with firmness, tact ~d diplomacy .. 
. ,~~-\.'1i1Yl!f~: . .-~·-·:2.·· :/";.~•:·~':~/;;.:~·:::~;.~'.. ·:/r-;:,:,-:·:.. :·•. •:· ·-

.- '\;~. i ~Desirable Training· and Experience 

· { .. ~::~f.:f<;-/f~ij!ti{~;,~f t~e\Uth/school·. gra~e. supplemente'd by_·technicaf ·courses t'.eiated .. -· 
: ,)~t~ .. ,~~J~in, '.~o~s~ruct~_oi,i •. ~pprenti.ceship or cons.ideralile· experience. ·in the ·building · 

f.~~.l':~-~s. ~":'.,s~•.e.(expe1."1encc -1n- enforcement' work,·. prefera~ly -:related·t'o>the, National•· 
. O:t''Building:Code ·or an equivalent combination of training and experiellce; 

. ~-~1-~iI;;~3~~~fa;~:~f ii~~n~-~~,;•Ce~tif~~ates and Regis~ra~ionS -·· ·. ·• 
... ~ . ,' ' . . . . . . ' . . 

·,; ' 

' >i,' 
11 I ' 111 t 

,..!.!..,..'-.!.--- -~-

I ,~'' 

Driver.1.s Licence. 




