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ITEM 7 

MANAGER'S REPORT NO. 27 

COUNCIL MEETING April 14/75 

Re: Rental Agreement between The Corporntion of the District of Burnaby and 
The British Columbia Assessment Authority 
(Item 13, Report No. 84 1 December lri, 1974) 

The Municipal Manager reported on December 16, 1974, in Item 13, Manager's 
Report No. 84, that a rental Agreement had been negotiated with the British 
Columbia Assessment Authority for the space that the Assessment Authority 
occupies in the Municipal Hall. The Municipal Council approved of the terms 
of the rental Agreement and authorized execution of same. It was a simple, 
monthly rental Agreement. 

Clause 2 of the Agreement reads as follows: 

"It is mutually understood and agreed between the parties that this 
Agreement may he terminated by either party upon thirty (30) days' 
written notice of termination, said notice to be delivered or mailed 
under prepaid registered post to the respective addresses set forth 
above, or such other address as either party may in writing advise." 

Since the proposal by ~he Province that the Assessment Authority would. take 
over the assessment function was first announced, the Municipal Manager has 
been attempting to persuade the Assessment Authority that there was consider
able mutual benefit to have the Authority take a long term lease and remain 
in the Municipal Hall. The Municipal Manager has just been orally advised 
that .the Assessment Authority intends to seek accommodation elsewhere in order 
that they can be completely divorced from the Municipality. No time limit 
was mention~d, but preswuably it woultl take the .'\uthority :::ome time to find 
suitable accommodation elsewhere. Since this advice has come at a critical time 
in our Municipal Hall renovating program, immediate removal of the Authority 
will be the most suitable action for the Corporation of Burnaby. 

Initially, Burnaby was advised that we would be a region unto ourselves and 
there appeared to be no problem with the Assessment Authority occupying the 
Municipal Hall. It has now been determined that New Westminster and Burnaby 
will be combined in one region and that we would have to accept six employees 
from the New Westminster jurisdiction in this Building. This we were prepared 
to do provided we could make the space arrangements as we saw fit, The square 
foot requirements per employee established by the Assessment Authority, which 
incidentally greatly exceed those established for our Municipal Departments, 
and when considering we must accept six employees from the New Westminster 
area, make it such that w,1 will not have suffi.cient space available for the 
Assessment Authority. The Assessment Authority seems· to be determined to be 
completely independent, even to the extent of its own xeroxing and mailing 
facilities, although the Area Assessor has told the Municipal Manager one thi.ng 
in this respect and the Assessment Commistdon<ir has told him am,ther. In short, 
with the standards set by the Assessment Authority for the accommodation it 
appears to require, we do not have sufficient space for it. 

The Municipal Manager han cnade e,,t:r,'.nsivc, t·npL·escmtati!Jns to the Assessment 
Authority over t:i.tne to cons:i.rler the mutua\ lwncHt to both of us by the Authority 
occupying space in thie Building, All of the reasons given by the Area Assessor 
or the Assessuwnt ComrnUrni.oner to the Huni.c.Lpnl Hann~wr for not wi.shing to 
remain in th:1.s BuU.di.ug an: cioL r.u,llly totally ,H~c,ipt:ablc.: in his opl.nion. If 
we had known the npacc r.cqtd.r.enwnts onr.li.e>r, thcro ifl n strong poss:l.bility that 
we could have fit:tL,d tlH' /\11tl1orit:y :1.nt:o r:hi.f1 B11ildj.n1-3 nnd navcd the problems of 
commtmication tl1llt: wf.l'J hnv.-i to be renolvcd when Lhoy vncat0 tht' Building. In 
all of tho othe\· munJ.ctpuU.t:i.en 1.n tho Pr-1)Vinc,,, wl.th the c.•xccpti.on of Burnaby 
and VRncouvf!r, thc,rc war; i.n1J1.1l:ff.c:l."n1: 1qrnc1: wic.h:ln t:!H' r,runlci.pal Iii.ill to nccom
modnte the 1~:r.pmirkd n:giouri which dQVPI.Dped nn tl1P n•sult: of comhi.ni.ng municipal 
jurisdictlonG. 'l'h(! City o.1' Vnncuuvur i.n nnc p1:i::pai:ed t:n l>ffer tho Anuescimont 
Authority a long term lc•arJci, but we Wln:o pr.·,·pa.r.nd tu 1.rngot:lnto one, As noted 
above, however., :1.t: nppcinru rnthcn: ohv:l.nuH nt thi.::i polnt t:hnt wo cunnot meet: the 
apace standar.clB p<!r c-mployon tlrnt the i\f:HL1Rnmr'11t: A1.1thn1:i.ty h11n OHtnbH.Ahccl, It 
nppear11 ent:lre]y f:ttt:J lL! to eonrd.rl(•r nny f'trrtlrnr dl.1:e11,::rd.n1111 wf.t:h t:ho AF1i;os11mont: 
Authority to IHlV('. it rt\lHllin wt.thin t.he Mmdci.pHI flnll, Wt' rn·i; not: awnro as l:o 
how tlw l\::ue1!:,11,,·ri1. ,\11t.li(H i Ly u1t:t'11d;; tn Cll1111111111.i.l .. 1Ll:,: •.1lt:l1 t:he munJ.c:l.pnlit:l.c!s once 
J.I: v,.tcntu:; t!H• ,11unlcJ.p.1l 11111.1::, 1111d we• hnv1• p,r1•.it: con1•r:n1 nn mr:ny clepnrt:mcnt:o 
rril.y on ·Jnfnrri1·11·.I,,n f'n,11i th.• t.,: ::•·•,r:mc:nt. A11Ui 1 d Iv .ind, ,:,f' cmtrr:n, th(• t\1:r;enumonl: 
A11thor1.f·.y t'(•Ji.1111 11n l1,h1rmn1J,,11 f'rorn 111:111:y clvlc: di:•p1n:1:111unt.1;, For t:hCl i.nformnti.on 
of Co1111ci . .l., !..U'..\:.1_1}:-_lt,_\•.l. ,vou wf.l.l i.f.nrl .. 1 cop:,' uf 11 .l<!U.Pt' dat:nd .:lnnnnry 9, 11)75, 
frntn t::lw: Deput:y l\1,:,;1i:;1HH' 11d1ln•:;i:,•d 1.,.1 t.:hf' Mnn:l.v.l.p11 .I M11.n:1p,t•c, m1t:U11J11g tlln 
1:1.d.11,:i.."111d1i.!,':, l,,•1.w,,,·11 t.i.11·· /1h::,•:i1:1111 1i1 1111111111·i.t., .i11d 1<1111•1: c.:i.vic'. d1.:p11rl.:mont:1.,. 
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Re: Rental Agreement between The Corporation of the District of Burnaby and 
The British Columbia Assessment Authority - Cont'd. 

The frustration experienced by the Municipal Manager in attempting to resolve 
this problem has been great, due to the inability to get answers from the 
Assessment Commissioner before this date. The Assessment Authority, for 
reasons of its own, has every intention of moving from the Municipal Hall as 
soon as it can obtain accommodation elsewhere. Knowing this, and recognizing 
that we had intended to move the Assessment Authority into the Fabco units 
while we renovated the space on the fourth floor, all at the expense of the 
Municipality, there appears to be little to gain by allowing the Authority to 
continue to remain in this Building now that we know its intentions. We can 
make use of the space on the fourth floor, either to temporarily relocate 
departments or as a working area during the construction period. If we had 
known earlier, we might everi have arranged the layout of departments within 
this Building differently. By serving notice on the Assessment Authority to 
vacate the Municipal Hall, we can shorten the rental period on the Fabco units 
and economize on our project budget. Further, it would be our intention to 
not renovate the space occupied by the Assessment Authority because of the fact 
that partitions may have to be moved which, of course, would destroy any suspended 
ceiling or carpeting placed during our alterations. We will propose to complete 
the mechanical contract in the area, but we would not install the suspended ceiling, 
the new lighting or the carpeting. We are presently in the process of review-
ing the needs of the Building Department and for the Conmittee Room, as we can 
perhaps make changes to those two areas to improve our present alteration plans. 

We have recently awarded contracts for the mechanical and electrical work in 
this Building and we must act immediately to realize any savings, as we would 
not want to renovate the space occupied by the Authority only to have it move 
shortly after it returns to this Building from its turn in the temporary 
accommodation in the Fabco units, or even to move ahead of that. 

In summary, we now recommend that the Assessment Authority be given notice to 
vacate the Municipal Hall, effective May 31, 1975. The Assessment Authority 
has paid its monthly rental for April. As for the files, records, maps, 
furnishings and data processing programmes, we take the view that these belong 
to the Municipality and that copies of maps, etc, can be obtained by the Author
ity from time to time as required, although there indeed will be some cost 
involved to the Authority, This will have to be resolved through discussion. 
We have quite an investment in our data processing programme about which we will 
be talking to the Authority. 

Just at the conclusion of the writing of this report, the Manager was advised by 
the Burnaby Assessor that the New Westminster Assessment staff have been asked 
to vacate the New Westminster offices effective April ll., and the Manager has 
authorized the staff to be moved temporarily into the area occupied by the 
Assessment Authority in t:his Munkipal Hall. 

RECOMMENDATION~: 

1. '!'HAT the Assesfimcnt Authority he served with Notice to Vncnte the 
space occupied by :l.t: on the fourth floor effective May 31, 1975, and 
to leave with t:lrn Munfoipality the Mun:l.cipnlity's filer., rocor.ds, 
mnps, fur.nlnh:1.ngs nnd data proce,rntng prngt~amnwn; and 

2. TBA'£ the Municlpal Mt1t1l'.1gcir. b0 nuthor.:tzccl to negotiate n suitable 
agreomont wit'.h roopm'.t tn tlw tr.ansfor of clocumonta, maps nnd 
dnt£t procr.rncdng pr1,gramr1w11 etc. 
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TO: MUNICIPAL MANAGER DEPARTMENT: 

DATE: JAN.9/75 

FROM: 

SUBJECT: 

DEPUTY ASSESSOR DEPARTMENT: OUR Fi, ~· · 

RELATIONSHIP OF ASSF.sSMENT DEPARTMENT TO OTHER 
CIVIC DEPARTMENTS YOUR FIL [ # 

Further to our conversation re. the above and as per your 
instructions, I have revised the format of my December 24th report to 
assist you in evaluating the relationship of the Assessment Department 
to other Civic Departments. I have used two columns - Column A being 
records and information received by the Assessment Department, and 
Column B being records and information supplied by the Assessment 
Department. 

COLUMN A 

BUILDING DEPARTMENT 

Copies of building and demo-
·1ition permits. 

Monthly report of permits 
issued. 

Referral to old plans and 
permits and construction 
records. 

COLUMN B 

Legal descriptions, addresses 
and owners' nanes. 

New addresses for new construction 
an<l subdivisions. 

The Building Department supplies copies of their building and demolition 
permits to the Assessment Department. We do not supply any actual records .. 
However, there is daily contact whereby we give verbal information on 
legal descriptions etc. as noted above. 

CLERKS DEPARTMENT 

Copies of Council Minutes 
and Agendas are received 
from lhe Clerks Office. 

Copies of completed Bylaws 
re. zoning, local improve
ments and exemptions a re 
received. 

We supply a list of owners' names, 
addresses and legal descriptions 
for the Board of Variance and 
rezoning applications. 

Exemption bylaws and resolutions 
are prepared jn this office and 
forwarded to the Clerks Office. 

A list of properties and their 
front footages wi.thin proposed 
J.ocn 1 'imp rov1~men t n r.cns are 
prepared for tho Clar.ks Office, 

Our rclnt:1.onship wJth tho Clerks Offi.cc ts prlmrn:Jly thr.011r,h tho 
suhnrl.t:ting of lJ.i,tG cornpllc:d from our. Asseosmcnt records, compr:f.s:f.ng of 
leg.al der:JC:d .. ptl.onn, own(fffi 1 

n1.1rnc:H and mlclrer,isc!s, which ,n·e required for 
the Bollrt.l of: Vnri.nnc:c• lte,ll'lngFJ and r,~:wnf.ng npplic.ntions. Local improvc
mmlt 1n-ogr.r.imG rlHJld.r,, tlw r,111111c, J11for.111nt.f.on plufJ property front footngtH3, 

:f 18 ,, ,,1 ' 
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ENGINEERING 

Their xerox machine is used 
roost frequently by the 
Assessment Department. 

Subdivision costs are 
received by the 
Assessment Departt1£nt. 

Subdivision plans received from the 
Land Registry Office are processed 
in the Assessirent Department. Upon 
completion, they are forwarded to 
the Engineering Department for map 
update and filing. 

Contact with the Engineering Department is on a daily basis, particularly 
with reference to subdivision plans and maps. 

FIRE DEPARTMENT 

Monthly fire reports are 
received from the Chief's 
Office. 

Our Assessment records are used by 
the Fire Department for compiling 
statistical reports re. nuni>ers and 
types of building and total assessed 
values. 

Ass~ssed values are used as a guide 
for value of fire damaged buildings. 

We do not supply the Fire Department with any records. However, they 
refer to our records for information to assist them in compiling reports 
and for statistical purposes. 

Our relationship is on an intermittent basis with the exception of the 
monthly fire reports. 

LANDS DEPARTMENT 

Copies of L.R.Os are referred to by 
Lands Department. 

Multiple Listings supplied from this 
office (cost sharing basis). 

Assessment records referred to in 
preparation for property negot:btions. 

Lands Department refer to our L.R.Os and assessment records quite 
frequently. No records are transmitted by the Lands Department to the 
Assessment Department. 

Memos re, registration of 
sales of municipal lands, 
purchase of private land 
for municipal. purposes, 
rights of way nnd easements 
are received, 

Exe mp ti.on bylL\ws and reso l u
tions checked by the Legal 
Dopart1mnt prior to Aubm1.ss:Lon 
to Council are received, 

'.rhe Lcgul Department greatly assists the Assossmc.mt Ikpnrtmont by supplying 
legal Jntcrpretntlons of nctB 11ncl :Judg<.>.ment.s. 
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We receive memos re. 
occupancy and name change 
only from Licencing. 

Business Tax memos re. change of 
occupancy - value and operators' 
names - sent to Licence Department. 

Memos re. occupancy and name change 
only forwarded to Licencing. 

Our relationship with the l.icenc:ing Department is on a daily basis. 

PERSONNEL 

Our relationship with Personell is minimal since November 1st at which 
time the Assessment Department's payroll, health and insurance, vacation, 
etc. came under the direct supervision of the Assessment Authority. 

PLANNING DEPARTMENT 

Zoning and present land use 
is supplied to Land Valuation 
Section. 

Land Appraisal Section receives 
information on subdivision 
potential of vacant lands. 

Opinions of market values are supplied 
on request. 

Addresses and coordinate numbers -are 
allocated from our records for 
p:eliminary subdivision plans. 

Field inspection records are made 
available re. age, size, types of 
building and construction. 

Our assessment roll and field records are used frequently by the Planning 
Department. The Assessment Department receives valuable verbal informa
tion in return. 

PURCHASING 

The relationship with Purchasing is one of supply re. use of two fleet 
automobiles, maintenance of equipment and office supplies. No assessment 
records are referred to by the Purchasing Department. 

TREASURY 

A substantial number of E.D.P. 
program printouts are received 
by the Assessment Department 
( refer to schedule attached). 
The cos ts of these services 
are included in the annual 
budget. 

Appraisal values of municipal 
buildings and machinery for 
insurance purpos~s are supplied. 

Assussmen t val ucs re. Federal, 
Provincial., Harbours Board supplied 
for grants in lieu of taxes. 

Breakdown of assessed values for 
tax apportionment. 

T'ro1,crty change form~. sent to E.D.P. 
for update pur.poscs. 

'J.11ern JF.l constant contnct between 'l'r,"nnury and Aflfletrnmcnt, nncl an int,ir
change of ln for111:it1.on. 

Tlw nvnUab.i.liLy nf uLhr.·r l'ivJ.c clepnrl:n1ontf1 1 recordB cn11plod wlth 
the :lnfor:rnatlon nuppllt!d to tlif.n dc:p:ir:tmc'nt: Js of grcnt betwf:·lt to the! 
nrrncnsmC'nt [uncUon, T. nm Buro this would bo the cnsr~ rclnt:lvo to tho 
i.n formntfon nnd rccnrdr; nvnl lnbl.c! to the otlwr depn rtmcntfl. 

Tn rrnmrnn l lon, 'l t ·In my opi.n"l.on that tho uBc mnclc by other c:1.vlc 
dop1.1rtn¥.rnt.r-1 or 11Hnc•:n1111r:H1t 1·c!cn rcli; 011t:wu.l.p,lw tho wrn 111wlo by thn A1.Hw1rnmcnt 
ll1:1pn1·t:mvnl: ol. l.11,•lr /1.!l'nrd:-;. 
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